CHRA-NE(E) - Europe Region
EIN Definition and Guidance
Updated: 2 April 2014

Update Notes: Added “FIX if you don't see a personnel action listing”.
What is an EIN?

Local National (LN) employees have in lieu of a Social Security Number (SSN) a uniquely assigned
Employee Identification Number (EIN) pertaining to their employee record in the Defense Civilian
Personnel Data System (DCPDS).

How can | find out what my EIN is?

e Go to CPOL at http://cpol.army.mil/

e Select “Portal Login”
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e Select your “Certificate”
e Click on “OK”

Windows Securi
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http://cpol.army.mil/

e Enter your “PIN”
e Click on “OK”

Actividentity
ActivClient

Please enter your PIN.
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e Select the “EMPLOYEE” Tab
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CPOL > HOME

e Select “Go!” in the “MySF50” block
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CPOL > Employee Info

& My sFso > (7

This allows you to view your SF50 Information.

Your view is:

€©
I

* 5F 50's cating from present back to the late 1%50's,

=0nly SF 50's from Army employment appears.
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e Click on the “PDF Icon” of any personnel action

e FIXif you dont see a personnel action listing: Please ensure your AKO email address is
entered in your MyBIZ Profile. To verify or update your profile follow instructions outlined in
the Self Service User Guide, Module 3 — My Biz (LN), Chapter 3 Updating My Information
available online at https://acpol.army.mil/ako/BIR/MyBiz-SSUG/Module3Chapter3.pdf. Upon
updating your Profile it will take about a day before you can see your SF50s.

QIZO
CVILAN FE REDMMEL DR-LINE b

(MANAGER\]( HR SPECIALIST | REPORTS |

CPOL > Emplovee Info

d» My SF50

SF50 Information

Eff Date Type of Action
‘ ﬂ 01-JAN-2014 Tariff Increase/Pay Adjustment (94B)
ﬂ D1-AUG-2013 Realignment (304)

e Your “EIN” is shown in item 2. Social Security Number

- - T
2 https:/fcpolutildl.army.mil/ako/reports/rwserviet?sf30ako_prdkey8iserver=rpt3&DESFORMAT=PDF&DEST - Windows Internet Explorer |ﬂl

Standard Form $0-B
Rev. T91 ~

U.S. Office of Persounel Mamagemet NOTIFICATION OF PERSONNEL ACTION
FPA{ Supp. 296-33, Subch. 4

1. Mame (Last, First, Middle) 2 Secial Security Number | 3. Date of Birth l4. Effective Date
DOE, JANE NMN 123-4F-5678 07-03-1964 01-01-2014

FIRST ACTION SECOND ACTION
5-A Code 5-B. Nature of Action 6-A Code 6-B. Nature of Action
4B Tariff IncreasePay Adjustment
5-C. Code 5-D. Legal Authority 6-C. Code 6-D. Lezal Authority W

If you don’t have access to a Government computer, please contact your servicing Civilian Personnel
Advisory Center (CPAC) for assistance.

CPAC Contact Information is located at: https://cpolrhp.cpol.army.mil/eur/automation/contact.htm
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