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EANC-SA-CPAC (690-500) 
SUBJECT:  LQA Indebtness – INSERT EMPLOYEE NAME (SSN: XXX-XX-XXXX)








MEMORANDUM FOR DFAS, Civilian Payroll Office

SUBJECT:  Request Change to Standard Form 1190 for Advance of Pay   


1. Request for an adjustment to extend the number of pay periods for repaying my Advance of Pay. This request is due to the reduction in my regular biweekly pay due to the furlough. 

2. The following information is provided:

a. Original Advance of Pay Amount:  ________ 
b. Original Payment Received Date:  _______
c. Original Number of pay periods requested for repayment:  ________
d. Current Biweekly Deduction:  _________ 

3. Request the Following Repayment Option:

a. Remaining Balance Owed on Advance of Pay: __________
b. Number of payments made:  __________
c. Requested Total Number of Pay Periods for repayment: ________


I acknowledge that I am requesting an adjustment to extend the number of pay periods used to repay the outstanding balance of my Advance of Pay.  The number of pay periods requested does not exceed the Department of Defense Financial Management Regulation (DoDFMR) Volume 8, Chapter 3 and the DoDI 1400.25-V1250 DoD Policy to repay the Advance of Pay over a maximum of twenty-six (26) pay periods.  The deductions from pay must begin on the first pay period after receipt of the advance or following arrival at the foreign post, whichever is later.  I understand there may be a pay period delay due to the processing time required to complete my request.

________________________________
Employee Signature and Date

________________________________
Employee’s SSN

________________________________
Approving Official (Agency Signature)

________________________________
Approving Human Resources Official

PRIVACY ACT STATEMENT:  Solicitation of this information is authorized under 5 U.S.C. 5922, E.O. 9397 and E.O. 10903, Section 1(b-2).  The purpose for which the information will be used is to process your request for an adjustment to the installment period for the advance pay.  The information on this form may be disclosed as generally permitted under 5 U.S.C. Section 552a (b) of the Privacy Act, as amended.  Providing this information is voluntary, however, failure to supply the required documentation may result in the denial of your request.
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