Department of the Army[image: ]

OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1
civilian human resources agency, Office of the regional director
 NE/Europe region
Unit 23152
APO AE  09227-3152
Reply to
Attention of


[bookmark: _GoBack]
[bookmark: Text1]PECP-EUR-  			Date:      


MEMORANDUM FOR DEFENSE CIVILIAN PAYROLL

SUBJECT:  TQSA REIMBURSEMENT AUTHORIZATION (Arrival/Departure)

1. The following individual is entitled to receive    days Temporary Quarters Subsistence Allowance (TQSA):

[bookmark: Text3]Employee Name:        					SSN (last four digits):     
Status:      
Effective Date:      						
Termination Date:      
Number of Family Members authorized:      

Employee + Family member’s maximum daily rate is:       (Maximum Lodging + Local Meals + Incidentals)

TQSA Rates reduce after each subsequent 30-day claim period.  Below are the TQSA Rates for each 30-day increment:

	TQSA Days
	Initial Occupant
	Family Members 12 & Over
	Family Members 12 & Under

	01-30
	75%
	50%
	40%

	31-60
	65%
	45%
	35%

	61-90
	55%
	40%
	30%



The amount of the TQSA which may be reimbursed shall be the lesser of either the actual amount of allowable expenses for each time period or the amount computed by using the applicable per diem rate, applicable % rate (see above) and number of days claimed. 
To calculate amounts, use per diem rate for foreign post of assignment found in DSSR Section 925 in effect during the month of the claim. Per Diem rates may change monthly.

2. I certify the above information/computation provided is correct and proper for payment.

3. POC is      , Tel. DSN      ,  commercial      , Fax      , or email      
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