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APO AE  09227-3152


PECP-EUR-   






Travel Order No.:      
Date:      
MEMORANDUM FOR TRANSPORTATION OFFICE
SUBJECT:  Authorization for Space Required Student Travel at Government Expense
1. The traveler listed below is authorized to proceed from address shown to the destination IAW Department of State Standardized Regulation, Section 280 and DoDI 1400.25 Volume 1250.
STUDENT NAME:


FROM:




NAME OF SPONSOR:
     




     




     
SSN:




DESTINATION:



SSN:
     




     




     
TRAVEL DATE:



RETURN DATE:



GRADE/DUTY LOC.:
     




     




     
ACCOUNTING CLASSIFICATION:      
2. Purchase of transportation tickets is from a Central Billing Account (CBA). Traveler must request airline tickets through government travel office. Costs of airline tickets purchased through a commercial travel agency will not be reimbursed.
3. Student is authorized to ship or store 350 lbs. net weight of unaccompanied baggage. Arrangements for shipment/storage of unaccompanied baggage must be made through the transportation officer. 
Student may store up to 350 lbs. net weight of unaccompanied baggage commercially within the school’s vicinity, instead of transporting the items back to the sponsor’s duty location. The employee is financially responsible for any overweight unaccompanied baggage storage cost.
4. Household goods (HHG) shipment is not authorized.
5. Student must contact the transportation officer and commercial airlines prior to travel to determine free checkable baggage allowance.

6. Travel and transportation must be via US flag carriers.
7.  If student travel orders are issued in lack of appropriate documentation, verification of full time enrollment must be provided within 30 days of travel otherwise orders will be cancelled and cost of travel will be borne by the sponsor.
8. Student must have in his/her possession a valid passport (with visa if required).
ANNIVERSARY DATE:      
This order begins the annual round trip
This order completes the annual round trip

This order constitutes the last travel under student travel.

9. Remarks:      
10. The POC for this Memorandum is:      
Distribution:
10 - Sponsor/Student
1 - Funding Organization



Signature:      
1 -  OPF of Sponsor





CPAC:      
