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Updating the AutoRIF Position Database


Data for AutoRIF


This version of AutoRIF is designed to work with data extracted from the Defense Civilian Personnel Data System (DCPDS).  If you do not use DCPDS as your database, you will need to consult your information systems manager to determine if you will be able to extract data from your personnel system to use in AutoRIF.  Appendix F contains the database structure used by AutoRIF.  The format of the extracted data file is a Fixed Record Length ASCII file from DCPDS.


DESIRE Query


To obtain the data used by AutoRIF in the required ASCII format from DCPDS, use one of the DESIRE extracts automatically installed into your AutoRIF directory.


A Direct English Statement Inquiry Retrieval (DESIRE) named XX-AUTORIF-DL, can be found in the directory in which you installed AutoRIF.


Depending on your agency, use the appropriate DESIRE file.


AGENCY	DESIRE File


Air Force	dl_af.des


Army		dl_army.des


Navy		dl_navy.des


Other DoD	dl_af.des


DESIRE Download


Once the DESIRE query has been run, the resulting output file (in ASCII format) must be downloaded to your PC.  It will be this downloaded file that is used to update the AutoRIF Position Database before processing a RIF.


Processing the DESIRE and downloading the file to your PC may require assistance from you Personnel Systems Manager (PSM).


Options and Edits


Before updating the AutoRIF Position Database from the central database, select the desired RIF Options and Edit actions first.  Data Checks (described below) during the update process will be based on selections you make in Options and Edits.  See Chapters 4 and 6 for further discussion of these AutoRIF processes.


Update Position Database


After the output file from the DESIRE query has been loaded to your PC, you can then update the AutoRIF Position Database.  To initiate this update follow either one of the following steps.


Select File | Update Data from the AutoRIF menu, or


Press Ctrl+U.


Data File for Update


At this point AutoRIF displays the dialog box entitled Select Data File to Update From.  This is Window’s standard file selection dialog box with AutoRIF’s pre-selected directory.


Figure � SEQ Figure \* ARABIC \r 18 �18�:  Select Data File to Update From upd-sel
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Check that you are using the correct AutoRIF subdirectory for this RIF action.  If not, select the appropriate AutoRIF subdirectory.  


Select the file created from your database.


Finally, press the OK Button.








Update Position


Database Window		The following window is displayed during update to show the progress of the update along with the Comments being written to the Comments text file.


Figure � SEQ Figure \* ARABIC �19�:  Update Position Database Window update
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During the Update Data process, a record is added to (or updated in) the AutoRIF Position Database for every employee record (and every vacancy record if you checked the Upload Vacancies from Data Source? option in the Options | Data Source dialog) in the data file that matches the RIF Parameters.


Processing During Update


The Update Data process is not available once RIF Processing has begun.  If you need to update the AutoRIF Position Database and RIF processing has begun, you will need to begin a New Iteration of RIF before you can update the Position Database (see Chapter 7).


	Comment File	As the AutoRIF Position Database is updated, messages relating to the update will be displayed in the Comments list and written to the Comment File.  Once the process is complete, the Comment File can be viewed or printed.


Data Checks


The following data checks are done during the Update Data process.


	1.	If the Conversion to Career before RIF Effective Date? option in the Edit | Positions window has been selected for an employee, and the Tenure Group in the data file is not Career, then the Tenure Group field for the employee will not be changed in the Position Database.


	2.	If the Position will change before RIF Effective Date? option in the Edit | Positions window has been selected for an employee, and the Title, Payplan, Series, Grade, Competitive Level, or Salary fields in the data file are different from the same fields in the Position Database, then these Position Database fields will not be changed for the employee.


	3.	If the data file record has not already been added to the Position Database, a random number will be generated for the record and stored with the record.


	4.	For each employee or vacancy record being updated from the data file, if any of the RIF related fields in the data file are different from the same fields in the Position Database, a comment displaying the old and new data will be added to the Comment File.


	5.	The Adjusted SCD will be computed for each employee.


	6.	If the Use New Performance Appraisals from Data Source? option in the Options | Data Source dialog has been selected, performance appraisal data from the data file will be used to update performance appraisal data in the Position Database.  If this option is not selected, appraisal data from the data file will only be used for new employee records being added to the Position Database.


Once this process is complete, you will be asked if you would like to check for tenure ties.  If you choose to check for tenure ties, the Check for Tenure Ties process will be run (see Chapter 7).
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