NEW EMPLOYEE FIRST DAY AGENDA

8:00 a. m.  
Please report to the North entrance door, on Rodman Avenue, in 
Building 102, 1st Floor.  (Since a representative of our office plans to great you, early arrivals are discouraged.)    
8 – 10 a.m. 
Inprocessing.  Complete required paperwork, Oath of Office, and receive informational material.  Visit Security for badging.  

10 a. m.   
Meet with Sponsor.  Brief tour of CPOC and introductions.
11 a. m. 
Meet and lunch with Supervisor, Sponsor, and/or coworkers.  
1 p. m.
Benefits counseling.
2 p. m. 
Complete Security training for computer access and begin orientation and training.  

4:30 p. m. 
Work day ends
Note:  Times are approximate and may vary depending on the number of new employees or the work schedule selected.    

