Training Data Sheet 
Training POC:  Please fax the requested information and final course roster to your HR Specialist in HRDD, at DSN 856-2753 or Commercial 785-239-2753 within the first hour of class.  
	Course Title
	Course Date
	Course Hours
	Course Location

	
	
	
	


	Attendance   
                                                   CHRA (CP-10)              
                                                             or

   SW Region (non-CP-10)         CPAC/CPOC             Military                          Others
	Total 

Attendance

	
	
	
	
	


SW Region HRDD use only
	· - - - -


	Regional or Installation
	RTC
	Course Type*
	Functional

Baseline Code**
	Vendor
	Instructor
	Cost per site/person

	
	
	
	
	
	
	


*Course Types  

RO – Regional Open Enrollment (Courses open to the entire region and held at locations within the region)
RN – Regional On-site (Courses offered to employees at the training site only)
RV – Regional VTT (Courses open to the entire region and held via VTT)
CO – CP-10 Open Enrollment (Courses open to the entire region and held at locations within the region)
CN – CP-10 On-site (Courses offered to employees at training site only)
CV – CP-10 VTT (Courses open to entire region and held via VTT)
LED – Leadership (LEAD or ILDC courses)
HLED – Leadership taught by HRDD staff (LEAD or ILDC taught by HRDD staff)
OT – General Courses conducted on-site/off-site
PSN – Public Seminars, National Seminars Group

PSS – Public Seminars, SkillPath

** Functional Baseline Code

Code B – Business and Program Management


Code J – Financial Management

Code D – Communication Skills




Code K – Management/Supervisory and Leadership Skills

Code E – Contract Administration




Code O – Other Training 

Code N – NSPS Courses





Code P – Retirement Courses

Code F – CP-10 Courses non-CHRA Courses


Code Q – Trades and Crafts

Code I – Customer Service

