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Department of the Army

OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1

ASSISTANT G-1 FOR CIVILIAN PERSONNEL

 Southwest Region
301 Marshall avenue
Fort riley, ks 66442


PECP-SWR-A
TO WHOM IT MAY CONCERN:

The United States Army, Assistant G-1 for Civilian Personnel, Southwest Region, Human Resources Development Division (HRDD), Fort Riley, Kansas is soliciting proposals for standard "off-the-shelf" courses for Fiscal Year (FY) 2009, listed in enclosure (1).  The required courses may be conducted at one or more Army installations or Army Corps of Engineers locations in the Southwest Region, or via Distance Learning technology. The list of possible locations is provided in enclosure (2).  In this instance, Distance Learning is defined as video tele-training.

The Southwest Region will be responsible for providing classroom space and standard equipment used in providing on-site training (e.g., projector, VCR, butcher block chart paper, boards for writing, chalk or dry-erase markers). If broadcasting via Distance Learning technology, the organizations will arrange to schedule their VTT classroom and connect to receive the training.

Proposals must be submitted on a per course basis.  The Southwest Region is responsible for all contacts with the vendor and logistics for conducting training for the organizations of this Region. All scheduling is done through the Southwest HRDD.  Vendors should not accept enrollments directly from the organizations.  Enclosure (3) provides the form for submitting the course proposals via electronic mail.  Please contact us if you experience problems with the form.  To submit a vendor proposal, go to the US Army, Assistant G-1 for Civilian Personnel, Southwest Region web site at the following URL: 

http://cpolrhp.belvoir.army.mil/swr/FunctionalAreas/CHRA/hrd/      Proposal2.doc.

Proposals will be evaluated against the following criteria:

1. Ability of proposal to meet identified needs.

2. Record of past performance.

3. Previous experience and knowledge in content area.
4. Cost effectiveness and timeliness of delivery.
5. Ability and experience in conducting courses through the use of Video Tele-Training.

6. Ability to accept payment by Government Purchase Card (Visa Credit Card) from multiple customers in the same course.

Your proposal must clearly indicate the total cost for conducting a course for the Southwest Region. Please remember to indicate whether the proposal is for presenting the course in an on-site format or via Distance Learning.  You may submit a proposal for any or all of the courses listed; however, separate proposals must be submitted for each course individually.  Questions regarding submissions should be referred to Ms. Tonya Clark at (785) 239-0050 or email rile_vendor@conus.army.mil.  In order to be considered for FY09 courses, all proposals must be received by COB August 28, 2008.
-2-


The Southwest Region, Human Resources Development Division remains committed to high standards and excellence in delivery of quality training and services.  We look forward to working with you and receiving your proposals for consideration.


Sincerely,

MANUEL SMITH

Chief, Human Resources Development Division


Southwest Region
Enclosures: 

1.  FY 09 Course List
2.  Course Locations
3.  FY 09 Proposal Form 
FY 2009 COURSE LIST 

7 Habits of Highly Effective People

Achieving Maximum Productivity 

Coaching Skills for Managers

Communicate Better

Conflict Management & Dispute Resolution

Conflict Resolution for Managers

Creative Problem Solving and Decision Making

Customer Service

Data Collection & Analysis

Dealing with Difficult People

Decision Analysis

Decision Making & Problem Solving

Designing and Conducting a Study

Effective Delegation

Effective Writing

Employee Empowerment for Teams

Grammar and Proofreading

How to Motivate, Manage & Lead a Team

Interpersonal Communication Skills Development

Introduction to Supervision

Leadership Skills for Non Supervisors

Leading In a Learning Organization

Listening Skills

Managing Change Effectively

Managing Multiple Priorities

Managing Your Career

Marketing

Meyers Briggs Type Inventory

Negotiation and Persuasion Techniques

Performance Management for Supervisors & Managers

Pre-Retirement

Project Management

Proofreading Skills

Retirement Planning

Risk Analysis

Risk Management

Scheduling Basics for Projects

Stress Management

Team Building

Telephone Techniques

Time Management
Violence in the Workplace

Encl (1)
COURSE LOCATIONS

Courses may be conducted at any of the following locations in the West Region Southwest Area or wherever deemed most cost effective:
· Alexandria, VA

· Buffalo, NY
· Champaign, IL

· Detroit, MI

· Fort Campbell, KY
· Fort Carson, CO
· Fort Knox, KY
· Fort Leavenworth, KS
· Fort Leonard Wood, MO
· Fort Riley, KS

· Fort Sill, OK
· Fort Worth, TX
· Galveston, TX

· Cincinnati, OH

· Hanover, NH
· Huntington, WV

· Lexington, KY
· Little Rock, AR

· Louisville, KY

· McAlester, OK
· Memphis, TN

· Vicksburg, MS
· Nashville, TN

· New Orleans, LA
· Pine Bluff, AR
· Pittsburgh, PA
· Red River, TX
· Rock Island, IL
· Dallas, TX

· St. Louis, MO
· St. Paul, MN

· Tulsa, OK
Encl (2)
Southwest Region, Human Resources Development Division (HRDD)

Vendor Proposal

Use this Training Proposal form to bid for courses to be offered within the Southwest Region HRDD.  NO OTHER FORMS OR PROPOSALS WILL BE CONSIDERED.  Please email your vendor proposals to rile_vendor@conus.army.mil.
	Vendor Information

	1.  Company Name:
	

	2.  Address:
	

	3.  Email:
	

	4.  Telephone #:
	

	5.  Website:
	

	6.  Company Size:
	


	Course Information

	1.  Title:
	

	2.  Alternate Title:
	

	3.  Course Length:
	

	4.  Course Level: 


	      Beginner

      Intermediate

      Advanced



	5.  Course Prerequisites, if any:
	

	6.  Pre and Post Test:
	Yes __

No__



	7.  Delivery Method: 
	__Instructor-led classroom

__Video tele-training (VTT)



	8.  Equipment Required:
	__Overhead projector

__LCD projector

__TV

__VCR

__Chart Paper

__Easel

Other (list below)


	9.  Learning Objectives:
	(1)

	10.  Course Outline:
	 


Encl (3)

	Cost

	1.  On-Site Courses:  Include all tuition, instructor travel to on-site location/meals/lodging, printing, equipment video rental, supplies, certificates or any other expenses associated with conducting this program. Provide cost per individuals trained and by group rate.
	

	
	Group Rate: 

	2.  Distance Learning Courses:  Include all tuition, instructor travel to broadcast site/meals/lodging, printing, equipment supplies, certificates or any other expenses associated with conducting this program. Provide total cost for broadcasting the course to 6 separate sites, with 25 employees trained per site. Provide cost per employee if the class size exceeds 25.   Identify minimum number of sites and cost that would be still cost effective.
	Cost per Individual:

	
	Group Rate:

	3.  Provide information on volume discounts, if applicable.
	

	4.  Minimum and Maximum Number of Students:  Minimum number you will accept to conduct a course and maximum number of students you will accept in a course.   
	Minimum:

	
	Maximum:

	5.  Course Materials: 
	Is the cost for copies of the course material included in fee for the class?

        Yes              No

If No, what is the cost per participant? 
Course materials will be: 

	6.  Cancellation Policy:  Number of business days needed prior to the program start date to cancel program.
	


	Instructor Information

	1.  Instructor(s) name and experience: (please attach biography to this proposal)

	Name:
Years of Instructing:
Years of Instructing VTT:


	Reference Information

	1. Vendor References:  Include organization name, contact and phone number.  
NOTE: References from other DoD or Federal organizations are preferred.
	 

	Person who prepared this proposal

	Name:
Phone number:
Email:


For questions concerning this process, contact Ms. Tonya Clark at 785-239-0050.   
Encl (3)
REPLY TO                      


ATTENTION OF                         
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