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Department of the Army

OFFICE OF THE DEPUTY CHIEF OF STAFF for personnel, G-1

United States Army civilian human resources agency, southwest region

29 ARNOLD avenue

fort riley, kansas  66442-5004


6 May 2005


PECP-SWR-A


MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT:  Southwest Regional Name Tags – Guidance Memo No. SWR-05-02 

1.  All employees at the Southwest Civilian Personnel Advisory Centers, the Civilian Personnel Operations Center, and the Regional Director’s office have been issued magnetic name tags.  Supervisors should remind all employees to wear their name tags while on duty.  

2.  The wearing of our name tags not only serves to quickly identify us to our Commanders, customers, visitors and guests, and other agency personnel, but also shows that we are proud to be a part of the great team of Human Resources professionals of the Southwest Region.  

3.  Supervisors are responsible for requesting name tags for new employees and/or replacements for lost or damaged name tags.  Such requests should be submitted to the Administrative Assistant in the Office of the Southwest Regional Director.  Employees should be reminded that they are responsible for proper safekeeping of their name tags so that multiple requests for replacements will not be necessary, except under unusual circumstances.  
4.  POC:  Deborah Coulthard, Administrative Assistant, Office of the Southwest Regional Director, telephone (785) 239-2999, Deborah.Coulthard@us.army.mil.  

                                                           //s//






Mary M. Rodriguez






CHR Regional Director
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