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LESSON 25

SEPARATIONS

OVERVIEW_______________________________________________________ 

An employee’s appointment may be terminated by several different methods, some voluntary

and some involuntary.  Some of the most common methods of separation include – resignations, 

termination, retirements and deaths.   

 _____________________________________________________________________________

Purpose

This lesson plan describes the various methods that can be initiated to terminate an employee’s appointment with the federal government. 

_____________________________________________________________________________

Objectives
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After completing this lesson you should be able to – 

· List the various methods to terminate federal employment 

· Identify some of the benefits available to survivors of a deceased federal employee

_____________________________________________________________________________

In this Lesson

This lesson contains the following maps:

Map Title
See Page 

Introduction
25-2

Types of Separations
25-2

Death Benefits
25-3

Practical Exercise #25
25-4

_____________________________________________________________________________

Introduction 

An employee is free to resign at any time, to set the effective date of resignation, and to have the reasons for resigning entered in the official records.  An agency may permit an employee to withdraw his/her resignation at any time before it has become effective.  An agency may decline a request to withdraw a resignation before its effective date only when the agency has a valid reason and explains that reason to the employee.  A valid reason includes but is not limited to, administrative disruption or the hiring or commitment to hire a replacement.  Avoidance of adverse action proceedings is not a valid reason.  

_________________________________________________________________

Types of Separations 
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· Resignation
A Resignation is a voluntary separation that has been initiated by 

the employee because of his or her desire to leave the organization. 

· Termination
A Termination is a non-disciplinary separation action that is 

initiated by the agency.  There are several different types of Termination.  Some of the common one’s include: 

· Termination–Expiration of Appointment – initiated by the agency to end the employee’s employment on the not-to-exceed date of a temporary appointment. 

· Termination–Appointment In – initiated by either the employee or the agency when the employee moves from one agency to another agency. 

· Termination – initiated by the agency for involuntary (non-disciplinary) separation .  Some common reasons for this type of termination could include lack of work or lack of funds. 

· Separation-US – initiated by the agency when the employee enters on active military duty or when the employee fails to return. 

_________________________________________________________________

Death Benefits 
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There are times when the supervisor will be required to deal with the death of an employee.  In many cases, survivors may be eligible for as many as six kinds of payments based on the deceased employee’s civil service.  These benefits can include: 

· Worker’s compensation (if the death was work related)

· Federal Employee’s Group Life Insurance (FEGLI)

· Civil Service (CSRS) or Federal Employees Retirement System (FERS)

· Thrift Savings Plan proceeds

· Social Security benefits

· Unpaid compensation (salary and lump sum payment for unused annual leave) 

The supervisor should immediately notify the CPAC of an employee’s death. 

__________________________________________________________________________

PRACTICAL EXERCISE #25
Review the statements listed below and then indicate whether the statement is true or false by placing a “T” or an “F” in the answer box on the right.

Statements

  



  
     True or False 

An employee’s resignation must be effective either at the beginning or the end of the workday. 





A Termination-Appointment In – is a disciplinary separation action that is initiated by the agency. 





Worker’s compensation benefits are applicable only if the employee’s death was work related.





A Termination-Expiration of Appointment – is initiated by the agency to end the employee’s employment on the not-to-exceed date of a temporary appointment. 





A Termination action can be initiated by the agency in cases where there is a lack of funds. 





Survivor death benefits can include lump sum payment for unused annual and sick leave. 





An agency may permit an employee to withdraw his/her resignation before it has become effective. 





A Resignation - is an involuntary separation that is initiated by the employee.
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