Code                                      Command
  AS
               US ARMY INTELL/SECURITY CMD


  AT

   US ARMY TEST AND EVALUATION COMMAND

  AU

   US ARMY AUDIT AGENCY


  CB

   US ARMY CRIMINAL INVEST


  CE

   US ARMY CORPS OF ENGINEERS


  FC

   US ARMY FORCES COMMAND


  FS

   US SIGNAL COMMAND (SUBCOMMAND OF FORCES COMMAND)  

  GB

   US ARMY NATIONAL GUARD


  MC

   US ARMY MEDICAL COMMAND


  MP

   US TOTAL ARMY PERSONNEL COMMAND


  MT

   MILITARY TRAFFIC MGMT CMD


  P1

   US ARMY PACIFIC


  PC

   MILITARY ENTRANCE PROC CMD


  RC

   US ARMY RECRUITING COMMAND


  SB                     STUDENT DETACHMENT FOR CENTRALLY FUNDED DA INTERNS

  SE

   FOA OF THE ARMY STAFF OA-22

  SF

   US ARMY TEST CMD


  SJ                     JOINT MILITARY POSTAL SERVICE

  SP
               2/75th RANGERS

  TC

   US ARMY TRAINING & DOCTRINE CMD


  X6

   MISSILE COMMAND (MICOM)


  X8

   COMM ELECTRONIC CMD (CECOM)

  XA

   US ARMY SOLDIER & BIOLOGICAL CHEMICAL CMD


  XQ

   INDUSTRIAL OPER CMD (IOC)

  XX

   MAT READINESS ACT (MRA)

  01                     DEFENSE MICROELECTRONICS ACTIVITY

  04                     JOINT INTEROPERABILITY TEST CMD (JITC)

  2F

   DEPT AIR FORCE, AIR FORCE ELEMENT HEALTH FACILITIES


  7R                    MILITARY TRAFFIC MANAGEMENT COMMAND (MTMC)

Enclosure 1

                                                  Civilian Personnel Office Identifier (CCPO ID)

BW
White Sands Missile Range

DJ
Dugway Proving Ground

DS
Sierra Army Depot

EJ
Fort Huachuca

ET
Fort Irwin

EU
Fort Lewis

EY
Defense Language Institute (DLI)

FQ
Tooele Army Depot

HE
COE  North Western Division (includes Portland District)

HF
COE Seattle District

HG
COE Walla Walla District

KC
COE South Pacific Division (includes Albuquerque, Los Angeles, San Francisco and

            Sacramento Districts)

YU
Yuma Proving Ground

Enclosure 2

EXAMPLE OF LOCAL TABLE 30 - ORG CODE

HF/CE/W07102/G3A0000     
 CENWS-SA-EO

                         


 US ARMY ENGINEER DISTRICT, SEATTLE

                         


 EXECUTIVE OFFICE




          

 SPECIAL ASSISTANTS

                         


 EQUAL EMPLOYMENT OPPORTUNITY OFFICE

                         


 SEATTLE, WA 98124-2255   G3A0000

The organization codes are assigned by the CPOC based on the specific hierarchy within the UIC which has been identified and documented by management.  The hierarchy, as defined by the organization can include Command, Unit, Division, Branch, Section, location of UIC (not to be confused with duty location of employee), and can include office symbols.

The organization's clear text can consist of up to six lines as shown in this example:

0 line   - Routing Symbol (COE Activities Only)

1st line - Command/Activity level

2nd line - Directorate/Department/Center level

3rd line - Directorate/Department/Center level Continued

4th line - Office/Division level

Last line - City, State and Zip Code (Org Code)

Enclosure 3

DFAS CUSTOMER SUPPORT REPRESENTATIVES (CSR)

CSR Fort Huachuca
     

Marion Bobb
DSN:
821-2323 Com: 520-533-2323  FAX: 3-4181   

E-Mail: civilianpay@huachuca-emh1.army.mil  (All except: Electronic Proving Ground serviced by CSR White Sands and CECOM RD&E Center serviced by CSR Ft Monmouth)

CSR CECOM - Fort Monmouth 

Wayne Gattis

DSN:  992-2594  Com:  732-532-2531  FAX: 992-8011

CSR White Sands Missile Range



Gary Chester       DSN: 258-3227
FAX: 258-0862   E-Mail:  chesterg@wsmr.army.mil
Eileen Bowers   E-Mail:  bowerse@wsmr.army.mil
CSR MEPS-Chicago

Linda Bullis   COM:  708-688-3884     FAX:  708-688-5473

CSR Fort Irwin



Melaine Dannatt DSN: 470-3306  Com: 760-380-3306   FAX:  470-3315   

E-Mail: dannattm@irwin.army.mil
CSR Dugway Proving Ground

Kevin Bowler
 DSN: 789-3063  Com: 435-831-3063 


E-Mail: bowler@dugway-emh3.army.mil
CSR Fort Lewis

Arlys Walvatne DSN: 357-0072  Com: 253-967-0072   FAX:  357-9300


E-Mail: walvatna@lewis.army.mil
CSR 5th Army, Fort Lewis

Kitty Long  DSN:  471-2905/2997  Com:210-221-2905/2997  FAX:  471-9139

E-Mail: katherine_long@smtplink.medcom.amedd.army.mil
CSR Bureau of National Guard, Fort Lewis

Judy Taylor   DSN:  630-6225   FAX:  630-2245

CSR Yuma Proving Ground

Kathy Galbraith    DSN: 899-2352  Com: 520-328-2352           

E-Mail: kathy.galbraith@yuma.exch1.army.mil
CSR Defense Language Institute 

Jeannie Jones
    DSN: 878-6374  Com: 408-242-6374


E-Mail: jonesj@dli.army.mil
Enclosure 4

CSR Corps of Engineers, Seattle



Kristine Dillon Com: 206-764-6549  FAX: 206-764-6715

E-Mail:  kristine.r.dillon@usace.army.mil  or

Susan Kinoshita Com:  206-764-6948  E-Mail:  susan.l.kinoshita@usace.army.mil
CSR Tooele Army Depot

Beverly Schultz    DSN: 790-3338 Com: 435-833-3338 FAX: 790-3937

E-Mail: schultzb@tooele.emh3.army.mil
CSR Corps of Engineers, Portland District

Karen Jordan       Com: 503-808-4473  FAX:  503-808-4476

E-Mail:  karen.l.jordan@usace.army.mil
CSR Corps of Engineers, Northwest Division, North Pacific Region

Shirely Torres     Com: 503-808-3778   FAX: 855-4687

E-Mail: shirley.k.torres@usace.army.mil
CSR Corps of Engineers, Walla Walla District

Nancy Head
Com: 509-527-7828
FAX: 509-527-7828

E-Mail: nancy.a.head@usace.army.mil
CSR Corps of Engineers, South Pacific Division

Connie Thomas   Com:  916-557-7518   FAX:  916-557-7704

E-Mail:  cthomas @spk.usace.army.mil
Susan Hayden  Com: 415-977-8278  FAX:  415-977-8281

E-Mail:  shayden@spd.usace.army.mil
Steven Karr  Com:  213-452-3271  FAX:  213-452-4197

E.Mail:  skarr@spl.usace.army.mil
Barbara Swayzer  Com:  415-977-8753  FAX:  415-977-8760

E-Mail:  bswayzer@spd.usace.army.mil
Frances Williams  Com:  505-342-3248  FAX:  505-342-3193

E-Mail:  Frances.M.Williams@spa02.usace.army.mil
CSR Sierra Army Depot

Jayne Lawrence  Com:  530-827-4596  DSN: 855-4596  FAX: 855-4687

E-Mail:  jlawrence@sierra-emh.army.mil
CSR Hawthorne Army Depot

Lynette Kemmitt  DSN:  793-6991  E-Mail:  kemmittl@ria.army.mil
Dawn Allchin       DSN:  793-6990  E-Mail:  allchind@ria.army.mil
CSR - SJA Legal Interns:  (Ft Lewis, Huachuca, & Irwin)

Sherry Land  COM:  703-614-3018

E-Mail:  lands@hqda.army.mil
DCPS TABLE UPDATE REQUEST

PERSONNEL INPUT  

PART A

Action Code:   Add   
      Change
Delete

UIC/PAS Code: _________ORG Code: _________________ Effective Date: _____________________

RESOURCE MANAGEMENT/CSR INPUT
PART B - POINT OF CONTACT INFORMATION

DATABASE:  (ZKA, CP1, ZGT, ETC.) ____________________________________

EFFECTIVE DATE: __________________

POC NAME : _________________________________  SITE ID:______________________________

PHONE NUMBER (COMM): ____________________  PRINTER ID:__________________________

FAX: ________________________________________  E-MAIL ADDRESS: ____________________

PART C – EMPLOYING ACTIVITY OFFICE ADDRESS

Activity:________________

Action Code:   Add   
Change

Delete

Name: _______________________________________________________________________________

Address: _____________________________________________________________________________

City: __________________________________________________ State: _____________ Zip: _______

PART D – EMPLOYING ACTIVITY

Activity: ________________
Action Code:     Add
      Change            Delete

Agency Code:__________________________





Blanket Lv Adv IDC: ____________________

Shore Leave Eligibility IDC: ______________ 

Certification IDC:_______________________

Major Claimant Code: _________________

T &  A Input Frequency: _______________


Credit Hour Carryover Limit: ___________    

Labor IDC: __________________________

PART E – EMPLOYING ACTIVITY ACCOUNTING CLASSIFICATION RECORD

Employing Activity: ________________

Eff Date: _________________________


Departmental Reporter: _____________

Acct Activity: _____________________


Department Code: __________________
Transfer Dept: _______________  Fiscal Year: _________


Basic Symbol: _____________________
Limitation /Subhead: ______________________________

Fund Code: _______________________
ASN/OBAN/BCN: ___________   Program Year: _______

OAC: ____________________________
MFP/BPAC/PROJ CD: ________  PEC:_______________

RC/CC: __________________________
ESP: _______________________  EEIC: _____________

Assigned:  Job Order: _______________
Cost Center: _________________  Perf Code: __________


PART F– ORGANIZATION RECORD

Activity: _________________________
Action Code:     Add
      Change          Delete 

Organization (s):___________________

Blanket Advance Leave: ____________


T & A  Input Frequency: ____________

Time Card Option: _________________

End of Month Estimate: _____________

Labor Indicator: ___________________

T & A Site Act: ____________________ 
Site IDC: ____________

T & A Group: _____________________


CSR Site Act: _____________________ 
Site IDC: ____________

CSR Group: _______________________
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DCPS TABLE UPDATE REQUEST  INSTRUCTIONS

(FOR WCPOC  USE ONLY)

PERSONNEL  INPUT:

 PART  A

ACTION CODE:         ADD          CHANGE         DELETE             Circle one 

UIC/PAS CODE: __________UIC code  from Table 30
ORG CODE: _____________Organization code from Table 30
EFFECTIVE DATE :  Effective Date of Proposed Realignment
RESOURCE MANAGEMENT /CSR/INPUT/ CPOC ISD REPRESENTATIVE 

PART B - POINT OF CONTACT INFORMATION:

DATA BASE:   ZKA, CP1 ,  CP2, ZGT, ETC:   CSR Completes

EFFECTIVE DATE _______ Date of Realignment  ISD Completes

POC NAME:  ____________ CPOC ISD representative    SITE ID:  CSR   completes  

PHONE NR:  ________ CPOC ISD representative Comm/DSN        PRINTER –ID_____CSR  completes
FAX ____________________E-MAIL ADDRESS______________ 

PART C -   EMPLOYING ACTIVITY  OFFICE ADDRESS:  Completed by CSR

ACTIVITY _______________

ACTION CODE          ADD           CHANGE        DELETE 

NAME________________________________________________________________________________

ADDRESS ____________________________________________________________________________

CITY_________________________________STATE____________________________ZIP___________

PART  D:  EMPLOYING ACTIVITY:   Completed by CSR.  

ACTIVITY__________________________ ACTION CODE         ADD       CHANGE      DELETE

AGENCY CODE:_____________________ MAJOR CLAIMANT CODE :____________________

BLANKET LV ADV IDC:______________T&A  INPUT FREQUENCY: ____________________

SHORE LEAVE ELIGIBLE IDC:________CREDIT HOUR CARRYOVER LIMIT:____________

CERTIFICATION IDC: ________________LABOR IDC: _________________________________

PART  E:  EMPLOYING ACTIVITY A CCOUNTING CLASSIFICATION:   Access DCPS  to complete instructions below - ISD Completes 

EMPLOYING ACTIVITY _________________ Same as Part D above 

EFFECTIVE DATE:  _____________________  Same effective date as part b
DEPARTMENTAL REPORTER: ____________

ACCT ACTIVITY: _______________________

DEPARTMENT CODE:___________________TRANSFER DEPT:___________ FISCAL YEAR__________

BASIC SYMBOL:________________________LIMITATION/SUBHEAD_____________________________

FUND CODE: ___________________________ ASN/OBAN/BCN:___________PROGRAM YEAR_______

OAC:___________________________________MFP/BRAC/PROJ CD:________PEC:__________________

RC/CC_________________________________  ESP:_______________________EEIC:_________________                                                                    

ASSIGNED: JOB ORDER _________________ COST CENTER:_____________PERF CODE:___________

PART F:   ORGANIZATION RECORD:  Access DCPS  to complete instruction below - ISD Completes 

Activity:____________________________________ Action code         Add          change       Delete 

Organization(s): ______________________________

Blanket Advance Leave ________________________

T&A Input Frequency:_________________________

Time Card Option:  ___________________________

End of Month Estimate: ________________________

Labor Indicator: ______________________________

T&A Site Act:  ______________________________  Site IDC: ________________________________

T&A Group:   _______________________________

CSR Site Act: _______________________________   Site IDC: ________________________________

CSR Group: _________________________________

ACCESS DCPS INSTRUCTIONS

 To complete Part E and F  above login into  DCPS and enter the following commands:  

  1.  At the main menu select item 6 (on line inquiries Menu)

  2.  Select  #  8 (payroll Office Table Menu)

  3.  Select # 17 (Organization Record)  

  4.  At the top of the organization record screen enter  the old UIC next to ( Activity)  and 

  old Organization code  next to (organization) of one of the employees that will be

  realigned.  If the UIC is not changing then the accounting classification data will remain

  the same  even though the organization narrative has changed.  Once you have entered the

  UIC/ORG code press the enter key.  DCPS will refresh the accounting classification data

  automatically.

   5.  Print the screen. 

   6.  Complete  part F above  from the data obtained from the Organization/classification

   screen.

   7.  At the organization record screen press the F1 key which will take you back to the

    payroll office table menu.

  8.  Select  # 1 (Employee Activity Record) again enter just the UIC next to Employing

  Activity, press the enter key, then the F10 key. 

  9.  DCPS will again refresh the screen and give you the remaining account classification

  fields in order for  you to complete Part E above.

"SAMPLE MEMO"

OFFICE SYMBOL (MARKS NUMBER

MEMORANDUM THRU:

FIRST ADDRESSEE CIVILIAN PERSONNEL ADVISORY CENTER

SECOND ADDRESSEE CUSTOMER SERVICE REPRESENTATIVE (CSR)

FOR WEST CIVILIAN PERSONNEL OPERATIONS CENTER, CLASSIFICATION DIVISION

SUBJECT:  CHANGES TO AMS/APC CODES ONLY

Effective _________________ the following organization/s will change AMS/APC code.

CC
UIC
          ORG-CODE
     CPCN #
   # PSNS
NEW AMS
NEW APC

TC
WIE8AA           ABC                                              11            2345678910       ABCDE

or

If one or two employees only within a UIC and ORG are changing:

EMPLOYEE NAME

SSAN

NEW AMS

NEW APC

John Doe



1234567890
9999999999

8888

Type of appointment, position title, series,  grade, salary, location code, agency code all remain unchanged.







Signed







Management
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SAMPLE

PERSONAL DATA - PRIVACY ACT OF 1974

PREPARED 99 OCT 19  16:49                                          DESIRE LIST (PA)                               AS OF 99 OCT 19

                                                   PERSONNEL ACTION LISTING

                                                   (APPROVED SF 50 EXCEPTION)

NATURE OF ACTION AND CODE:    790  REALIGNMENT

EFFECTIVE DATE:                                10-01-99

AUTHORITY AND CODE:                     UNM  USA VICE CHIEF OF STAFF MEMO DTD 18 NOV 98

FROM:    WHITE SANDS MISILE RANGE, NM,/TECOM

                 GAR CMDR, DIR OF COMMUNITY ACTIVITIES

                 EDUCATION SERVICES DIVISION

                 WHITE SANDS MSL RGE, NM  88002     TD3

TO:          US ARMY TEST & EVALUATION COMMAND

                 DEV TEST CMD/WHITE SANDS MISSILE RANGE

                 GAR CMDR, DIR OF COMMUNITY ACTIVITIES

                 EDUCATION SERVICES DIV

                 WHITE SANDS MSL RGE, NM  88002   TD3

TYPE OF APPOINTMENT, POSITION, GRADE AND SALARY REMAIN UNCHANGED.

DOE  JOHN Q                                              123456789

FROM:                                                                                     TO:

                     AGENCY CODE:  ARXM                                        AGENCY CODE:  ARAT

                                                                PAMELA V. CABELL-EDELEN

                                                                CHIEF, CLASSIFICATION DIVISION

                                                                DATE:  10-06-99

PCN N130050                                                                             END PAGE   7

                                                                              PERSONAL DATA - PRIVACY ACT OF 1974  
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