Step-by-Step Guide for the Self Nomination Process

Log On to http://acpol.army.mil/
Click on “Employment”

Click on “Search for Jobs”

The Vacancy Announcement Board will come up.
Under Search-Multiple criteria you will be able to type in search criteria for the specific jobs you would like to apply for.

Here are some search criteria suggestions for DLI instructors. 


General Occupations: Highlight “Education and Training”.


OR

Occupational Series: Type in “1701”.

Click on “Get Results”.
Or… 
If you know the Announcement Number you can go to Search-Announcement (at the bottom of this page) and enter the announcement number.

Announcement #: Type in applicable announcement number for your search.

The Vacancy Announcement Board – Search Results will come up once you have entered your search criteria.

Announcement numbers will be highlighted with a link to the announcement.  

Click on the applicable Vacancy Announcement.

Job Announcement Details will come up.

To apply, scroll down to the bottom of the Job Announcement.

Click on “Self Nominate” which will be highlighted in blue.

**Note:  You must create your resume in the Army Resume Builder and upload it to Resumix before you can Self-Nom on-line.  

The Self-Nomination Form will come up when you click on “Self Nominate”

Enter the required information.

Be sure to input Lowest Acceptable Grade/Pay Band.  

(Program will not let you proceed if you do not input this information.)

Lowest Acceptable Grade/Pay Band: Click on “0”

Self Certification: Click on “Yes, I agree”.

(Program will not let you proceed if you do not input this information.)

Click on: “Submit”.

If form isn’t completed correctly, you will see errors, highlighted in red, at the bottom of the form.
Make requested corrections and click on “Submit” again.

Once your Self-Nom is accepted, a page will come up stating that your Self Nomination has been accepted.

You may view the status of your job application in ANSWER accessible from 

https://cpsrxtp.belvoir.army.mil
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